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Undergraduate Transfer Evaluation Inquiry Guidelines
When do I use the Transfer Evaluation Inquiry Form?


Students who have questions/concerns on how their transcript/s was evaluated may use this form. Common concerns are: Courses that were not transferred, credit hours given, LU equivalent courses granted etc.

What are some Guidelines I need to be aware of before submitting this type of request? 

Please review the Transfer Policy for your specific degree program.
How do I submit this request?

1. Complete this form.  Incomplete forms will not be processed. 
2. Provide a course description or course syllabus for the requested course.
3. Email request form and course description information to luotransfer@liberty.edu or you may fax the form to 434-455-1286.

Who evaluates my request and how long does it take to process?

1. If a course description/syllabus is provided, a representative from the LUO Office of Transfer Evaluations will evaluate your request within 5 -7 business days.

2. A copy of the approved or denied request will be returned to your Liberty webmail address.

Undergraduate Transfer Evaluation Inquiry
Provide student information here:

	     
	     
	     
	     

	(Last Name)
	(First Name)
	(Middle Initial)
	(Student ID#)

	Degree:  FORMDROPDOWN 

	Major:      
	Military:    FORMCHECKBOX 



1. I recommend that the following course:

	           
	     
	     

	(Course #)
	(Course Name)
	(Name of Institution)


Should have transferred in ash(dlpadvising@liberty.edu)dit (0icerse companies. They were strictly running our credit report to see if we could qualify for a have t:

	           
	     

	(LU Course)
	(Course Name)


2. I recommend that the following course:

	           
	     
	     

	(Course #)
	(Course Name)
	(Name of Institution)


Should have transferred in ash(dlpadvising@liberty.edu)dit (0icerse companies. They were strictly running our credit report to see if we could qualify for a have t:

	           
	     

	(LU Course)
	(Course Name)


3. I recommend that the following course:

	           
	     
	     

	(Course #)
	(Course Name)
	(Name of Institution)


Should have transferred in ash(dlpadvising@liberty.edu)dit (0icerse companies. They were strictly running our credit report to see if we could qualify for a have t:

	           
	     

	(LU Course)
	(Course Name)


For Office Use Only

Results:  Request # 1  FORMDROPDOWN 
       Request #2  FORMDROPDOWN 
        Request # 3  FORMDROPDOWN 

Transfer Coordinator:   FORMTEXT 
     
   Date:      



Comments (if any):      

Rev: 8/17/2010
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